To

The   _________________________



_________________________



_________________________

Subject: - 
Application for the post of _______________________
Respected Sir/ Madam,

According to your advertisement in The Rajasthan Patrika / Dainik Bhaskar /  Dainik Navjyoti / Times of India etc. Dated ________.

I am applying for the  post of _______________________
I have experience in relevant field. Rest of the all other essential information’s in detail (CV) also attached here with this application. 


Kindly give me a chance to serve in your Institution; I assure you that, I will successfully achieve the goals.


I hope that my application will be treated sympathetically and favorable.
Thanks with Warm Regards
Place    : -    Ajmer
                                                                         Yours Truly 
Date     :-      

     

                 








                           NEERAJ KANT MISHRA
                                                                    
                                    'VIRASAT KUTIR'
                                              
                                          H.No. - 704/41, Geeta Nagar, 

                                                                        Bihari Ganj, Ajmer (Raj.)- 305001

                                                                                                  M. 9785446817 ,  9252175083                                                             

                                                              Email: ajmnkm@gmail.com
CURRICULUM VITAE
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Personal Details:-



Name
:
NEERAJ KANT MISHRA           

Father’s Name
:
Mr. Jagdish Prashad Mishra


D.O.B.
:
23rd July 1980

Address
:
‘VIRASAT KUTIR’ H.NO. 704/41 




Geeta Nagar, Bihari Ganj, Ajmer


Nationality
:
Indian


Language Known
:
Hindi, English

Marital Status
:
Single


Contact No.
:
M. 9785446817, 9252175083 

Email Id
:
ajmnkm@gmail.com



Current Job
:
Working as a Hospital Manager & Co-ordinator 
At



Chandak Eye Hospital & Chandak Nursing Home, Ajmer 




(A Unit of  Pushpa Chandak Memorial Multispeciality 



Hospital & Research Centre LLP, Ajmer)



50 Bedded (20+30) Pioneer Hospital in Ajmer

Current Job Profile
:
Overall Management, Co-ordinate with Patients,




 Staff  Selection, Recruitment and Supervision. 




Co-ordinate with various Govt. / Semi Govt. /




Autonomous Body / Private / Corporate Sectors  / 



TPA Services regarding Hospital Empanelment. 


Working Strength
:
M.C.A., M.B.A – HR, 




Having 16 years experience in various field with 



10 Years Experience in Administration, 



Management  Supervision & Co-ordination. 




Command over Computer, 



 Knowledge of Software & Hardware

Current Salary
:
22000/- P.M.


Notice Period
: 
15 Days 

Professional Qualifications:-
1.
One Year Diploma in Computer Application (D.C.A.) from (H.R.D.S. Jaipur)         

           CAL Training Division Ajmer.  With 62% Marks.

2.
One Year Computer Course from Micro Chip Computer Education Sri Nagar  

           Road, Ajmer.

3.
Desk Top Publishing (D.T.P.) from Shagun Computer & Consultancy Sunder Vilas, Ajmer. With A+ Grade.

4.
Certificate Course in Computer Assembly & Maintenance from I.I.H.T. Ajmer. With ‘A’ Grade.
5.
RS-CIT from VMOU, KOTA with 72 % marks. 
6.
TALLY from Bharat Computer Education Dhola Bhata, Ajmer. With ‘A’ Grade.

7.
PGDCA from Jaipur National University, Jaipur. With 62%.

8.
MCA from Jaipur National University, Jaipur With 65.7%.

9.
MBA - (HR) from Jaipur Nation University, Jaipur.
Qualifications Details :-
	Name of Examination
	Year of 

Passing
	Board/

University
	Division
	% Marks

	M.B.A. - HR
	2018
	Jaipur National University
	I
	66.95

	M.C.A.
	2015
	Jaipur National University
	I
	65.7%

	PGDCA
	2013
	Jaipur National University
	I
	62.5%

	B.A.
	2006
	M.D.S. University, Ajmer
	III
	43.55%

	Sr. Secondary
	1998
	RBSE
	III
	40.62%

	Secondary
	1996
	RBSE
	II
	49.63%


Extra Curricular Activity: -   Awareness of Hindi & English typing.

Job Experiences:-

1.
Worked as a Computer Operator cum Faculty at Shagun Computer & Consultancy, Sunder Vilas, Ajmer. From Jan. 2002 to June 2003.

2. Worked as a Computer Instructor at K.D. Jain Sr. Sec. School Kishangarh. From July 2003 to April 2005. (Under contract with N.H. Computer).
3. Worked as a Computer Instructor at Shri Sanjay Sr.Sec. School Kishangarh. From July 2003 to April 2005. (Under contract with N.H. Computer).

4. Worked as a Computer Operator Cum Faculty at Reliance Computer & Research Center, Kishangarh. From May 2005 to 31 Aug. 2006.

5. Worked as a Sr. Computer Instructor at Lal Bahadur Shastri Public School Kuchaman City (Nagour) From 5 Sep. 2006 to 12 April 2007.

6. Worked as a Computer Instructor at K.D. Jain Public School, Kishangarh. From July 07 to March 2008. (Under contract with N.H. Computer).
7. Worked as a Computer Instructor at K.D. Jain Girls P.G. College, Kishangarh. From Aug. 07 to March 2008. (Under contract with N.H. Computer).
8. Worked as a Office Assistant cum Supervisor at Maheshwari International School, Kishangarh. From July 2008 to Oct.2012.

9. Worked As a Computer Operator, Back Office, Front Office Executive & Personal Assistant of Medical Supdt. (M.S.) At Deepmala Pagarani Hospital & Research Center Adarsh Nagar, Ajmer. From  January 2013 to Sep. 2013.
10. Worked as a Office Admin & General Supervisor at Shri P.K.V. Hospital & Research Center, Bijainagar.  From 13th Nov. 2013 to 30 June 2014.
11. Worked as a Sr. Executive at Mittal Hospital & Research Centre, Ajmer. 
From 15th June 2015 to 10th August 2017.

I hereby declare that all the given information in this C.V. is true

and correct on my behalf.                                                                                                   
Date :                                                                                       Neeraj Kant Mishra
�








